SALTASH RFC YOUTH SECTION 2009/2010


Managers/Coaches information Pack

Introduction

The following information has been compiled to clarify the procedure for new and existing managers and coaches as well as parents and guardians of young players. 
Some of the blank forms can be printed, others can be downloaded either from our club website or the RFU’s website.  We are planning on having all the letters, forms and fixture details available on the website for downloading by the start of the new season. www.saltashrugby.com/youth
Please ensure that ALL new members should receive a copy of the “New Members Welcome Letter” and codes of conduct.

Membership Fees

The subscriptions for 2009/2010 season is £55 for first child, £40 for first sibling and FREE for second sibling, payable at the start of the season on registration day to Saltash RFC Youth.  Subscriptions should be paid and collected by managers and passed to Theresa Hugill Youth Treasurer.  No deductions are permissible by managers without the authority of Youth Chairman and Youth Treasurer.  If any parent expresses problems with making the payment please put them in touch with the Youth Chairman or Treasurer so that payment options can be discussed in confidence.

RFU Player Registration

New members must fill in a RFU Registration Form.  This can be downloaded from www.community-rugby.com select - schools/youth, youth registration or Saltash Rugby own web site or from the youth chairman.  Completed forms and ONE passport sized photograph should be given to team manager who will then pass on to Youth Secretary for registering and production of a player’s registration ID Card.
All members should also fill in a Saltash RFC membership form, and passed to Youth Secretary.

Team Managers will keep the complete set of registration cards for all players.  The cards must include the players RFU registration number.  These cards are inspected at every festival, cup game or tournament.  Players will be barred from playing if they do not have a valid registration card.

Registration cards need to be updated with a new photo every 3 years.

Pitch/Equipment Safety
It is important that our children play rugby in a safe environment.  Therefore it is essential that all facilities be checked prior to any training or match.  Key areas to check are the pitch and equipment used.  Pitch inspections are to be carried out prior to any play taking place. Dogs/animal mess should be removed along with any foreign objects such as bottles cans etc. Post pads should always be fitted even if just training.  The person who fits them is also responsible for making sure they are returned and the store is lock. 
If another team is using them after you, ensure that someone from that team is nominated to remove and return the pads to the store and lock up. 
The condition of all equipment is to be checked prior to any use to ensure that it is not damaged and is in a suitable condition for use.  Equipment must not pose a risk to anyone using it.  This includes the scrum machine and all tackle pads. A specific risk assessment form has been introduced and a nominated committee member will complete a formal risk assessment on a monthly basis.  ALL coaches must be familiar with the risk assessment, and must abide by its requirements.
Cornwall RFU Youth Committee safety of players Directive (full details in club)
Junior Matches

· All spectators must be behind barriers or ropes 5 meters back

· Only the touch judge, the coach and First Aider from each side are to be within the playing enclosure.

· Where there are no barriers or ropes, spectators must be at least 5 meters from the touch line.

Mini/Midi Matches

· All spectators must stand behind the dead-ball line of the main pitch.

· Only the touch judge, coach and First Aider from each side should be close to the pitch.

· Spectators must, in no circumstance, watch from the area between two adjacent pitches.

Club officials have a duty to ensure the above is carried out.  The referee should be asked not to start or continue a match until these conditions are adhered to.

Safety stakes and rope will be made available for fencing off playing areas on match days, and persons laying out the pitch should also be responsible for putting it away and locking the store.

Players Personal Safety
The wearing of a gum shield is compulsory for all players taking part in contact rugby; this not only protects the teeth but spreads any impact received to the jaw.  Scrum caps, body armour, gloves etc, can be worn at players/parents/guardians discretion provided that they carry an IRB safety mark.  All coaches provide drinking bottles full of clean water at every match but acting on the advice of the RFU we recommend that all players bring their own drinking bottles for personal use.  Players, coaches or referees should not wear any jewellery on the pitch.
Accidents/Incidents
Please complete an Accident/Incident Report Form should there be an accident that requires medical treatment (i.e. use of the first aid kit or hospitalisation).  The form is self-explanatory and requires the minimum of information.  Please be as comprehensive as possible with your answers.

In the event of an accident:-

· Stay calm but act swiftly and observe the situation.  Is there danger of further injuries?

· Listen to what the injured person is saying.

· Alert the First Aider who should take appropriate action for minor injuries.

· In the event of an injury requiring specialist treatment call the emergency services.

· Deal with the rest of the group and ensure that they are adequately supervised.

· Do not move someone with major injuries.  Wait for emergency services.

· Contact the injured person’s parents/guardians.
Coaches kit to take to matches/training sessions.

· Team register.  This is to record players attendance in case of a role call.

· Player’s medical information.  MUST BE PRESENT AT ALL TIMES.

· Parents/Guardians emergency contact details.

· First Aid kit.

· Water bottles with clean drinking water.

First Aid Kits

Each team has been issued with a first aid kit, upon receipt please check the kit against the content sheet it includes.  It is the responsibility of the coach or manager to take the kit to each game home or away and training session and to ensure that items used are replenished directly after use.

Each team should have at least one qualified first aid trained coach/manager or parent that attends, at each game or training session.

Fixtures 2009/2010

Our fixtures Secretary Lee Maher will distribute a fixture list prior to the start of the season. This will also be printed and handed out at registration day to each player.  Inevitably the fixtures will vary throughout the year due to cancellation, the weather, etc.  The list revision number is indicated in the top left hand corner with an update number.  Updates with be sent to coach/managers throughout the season when appropriate.  To confirm that a fixture is still being played, contact the Fixtures Secretary of Chair of Youth.
Playing Kit/Shirt Washing
Match shirts are provided by the club.  All age groups are encouraged to arrange a laundry rota for match shirts amongst parents.  For those not able to do so a nominated person will be required to take them to White Dry Cleaners on a Monday morning and collect them on Friday.
Club training tops, shorts socks and many more items are available from the club shop which will operate from a catalogue, where items can be ordered and paid for.  The items will be ready for collection the following week.  Orders can also be made online from the club website.
 Fixture Results and Press Reports
Coaches, managers or a nominated person are encouraged to write a brief press report after games and forward to the clubs youth press officer (TBA) by 9.00pm on the evening of the game.  The press officer will endeavour to submit the reports to the Herald Office where publication is alternated between teams/clubs.

The report should also be forwarded to managers for updating the youth section results page on the Club website and insertion of the match report.
Festivals and Cup Competitions
Managers/Coaches should register an interest to take part in a festival or cup competition at the start of the season with the fixtures secretary, who will in turn inform the Youth Chairman.  It is the responsibility of individual manager/coach to ensure that their team has been entered by checking with the Youth Chairman or Youth Fixtures Secretary. 
Prior to the Festival or Cup competition you must ensure that you have registration ID cards for all players, and that the details are correct.

Coaching/Refereeing Courses
At least one coach in every age group must be qualified.  Start rugby and Tag as a minimum for Under 7s & 8s whilst an RFU Level 1 qualification or above is required for older age groups.  A list of course dates is posted on RFU website www.community-rugby.com (select:- coach, Courses, Courses & Events).  SRFC Youth Section will reimburse half the cost of the course once it has been successfully completed.  Please speak to Coaching Co-ordinator before booking. 

We highly recommend that each age group has one Level 1 Referee.  If interested please speak to Coaching Co-ordinator. 

Tours

Any Coach/manager wishing to take the team away, must firstly request permission from the Youth Chairman.  Teams planning a tour must secondly seek permission from the Cornish RFU, by submitting a request to tour form two months in advance to Shelia Brown CRFU Secretary.  Forms can be obtained from Shelia.  Contact details in the Cornwall RFU Youth Hand Book.
A RFU guide to tours can be downloaded from the RFU website at www.community-rugby.com (select:- Schools & Tours, Tours)

Full details of any planned tour must be submitted to the youth committee prior to any arrangements being finalised. Detailed risk assessments must be carried out for travel, accommodation, entertainments etc.  Funds must be raised in accordance with the details below and or contributions.

Fund Raising
Any coach/manager wishing to arrange any form of fund raising must firstly speak to the fund raising coordinator who will advise on different types of events depending on age.  The coordinator will also need to share out any opportunities so each age group has a fair chance of raising funds.  Priority will be given depending on date of tour or event which funds are needed for. ALL funds will be paid into the youth section bank account, where the Treasurer and Chairman will be signatures and records given to each age group on a regular basis.
Rugby Continuum- U7-U12

The RFU Rugby Continuum includes rules for Mini & Midi Rugby at each age grade.  See RFU website at www.community-rugby.com (select:- Schools & Youth, Discipline & Laws, Continuum)
Age Range
Stage 1

Mini Tag- U7&U8

Stage 2

Mini Rugby- U9&U10

Stage 3

Mini Rugby- U11&U12

Junior

          U13-U16

Playing Down an Age Group

Within each stage: In order to play a game, a maximum of 2 older players can play down (need to confirm this) one age group to make up a squad.

Across Stages: NO older player can play down a stage. If unsure, ASK.
Playing Up an Age Group
NO younger player can play up within the Continuum under any circumstances.

If there are insufficient U12’s to make up an U12 squad they may play at U13’s, but only with written parental consent.  If unsure, ASK.
Structured Season

Competitive matches are only permitted between September and the beginning of May. Outside of these dates players are NOT covered by the RFU insurance and should not play in matches.  The exception to this rule can be overseas tours.  See RFU website www.community-rugby.com for more details.

Data Protection Act
As a volunteer of Saltash RFC, you are entrusted with sensitive data about young children’s health and welfare.  You must treat any such data as sensitive and total confidential. You are not permitted to share any information with other coaches/parents/guardians or children, and must direct all questions to Youth Chairman or Child Safeguarding Officer.
Disciplinary and Complaints Procedure
Disciplinary matters and complaints will be dealt with by the Youth Committee in accordance with the CRFU Youth Section guidelines.  See CRFU Yellow Handbook for details, this will be available on the Youth Section notice board.

Complaints against another club or official of that club, in accordance with CRFU Youth Section guidelines, must be made in writing to the Saltash RFC Youth Chairman, , who will take appropriate action.

Club Catering

Mel and Roy Barker are currently our youth section caterers.  They are always looking for volunteers to help out on Sunday mornings, so if interested please see them. 
Meal vouchers will be issued to team managers on the morning of home games by kitchen staff for distribution to players and coaches. 

Teams are encouraged to come back into the club house once their match has finished to each lunch together, this allows time for a team debrief and discussion about the game and enables team bonding.  

Team Managers/coaches are to help and encourage their team to clear up all rubbish and return empty glasses to the bar before they depart.
Club house & Facilities
The club steward Mr Dave Honey, spends many hours cleaning tidying and preparing the club house and changing rooms, ready for home matches on Sundays.  All Team Managers and coaches are to ensure that the premises are respected by all and that any mess or rubbish is cleared away. Please make sure all kit is returned to store rooms and doors locked and keys returned.

Club hire can be made through Mr Dave Honey at the bar or on 01752 847227 for private function. Booking forms are available.
Summary of coaching sessions and matches
Training Sessions

Training takes place on -

· Sunday mornings either at SRFC or Chapel Field for the mini/midi’s

· Nominated evenings either at SRFC or Saltmill for juniors.  See schedule of training sessions.

· Each age group will ensure at least one suitably qualified coach who has been CRB checked and one other coach/parent/manager with current CRB is present.  One of these MUST be qualified in Emergency First Aid.

· Register of all participants must be carried out at the start of each session.

· Emergency contact details must be available at each session.

Matches

Home
· A fixture list is available from your team manager or can be viewed from our website:- www.saltashrugby.com Youth section.  Matches normally kick off at 11.00am.  For home matches players usually meet at the club by at least 10.30am, but coaches will advise prior to the match. 
· Fixture secretary will advise Head coach or manager which pitch and changing room each age group is to use. 
· Each age group will ensure at least one suitably qualified coach who has been CRB checked and one other coach/parent/manager with current CRB is present.  One of these MUST be qualified in Emergency First Aid.
· Register of all participants must be carried out at the start of each session.

· Emergency contact details must be available at each session.
· Bad Weather – The Chair of Youth or coaching co-ordinator will make a call on the condition of pitches by 9.00am, and inform the coaches/manager.  They will endeavour to communicate this to everyone by means of phone call, text message, e-mail or chat board on website to every team player.
Away 

· Coach or manager will issue each player with directions to the away teams ground and  provide a meeting time.  Sometimes if parents/guardians are unsure as to the exact location, it is wise to meet at the club and travel to the ground together.

· Each age group will ensure at least one suitably qualified coach who has been CRB checked and one other coach/parent/manager with current CRB is present. One of these MUST be qualified in Emergency First Aid.

· Register of all participants must be carried out at the start of each session.

· Emergency contact details must be available at each session.

· Cancellation procedure for Home and away matches --The fixtures secretary will confirm, midweek that the scheduled match is to be played.  If for any reason this is not the case, managers/coaches will be notified.

· Travel To away Fixtures – Most matches are within easy driving distance, as our group has strengthened it has become necessary to organise matches further afield.  It is the responsibility of parents to organise transport for their children both to and from the match.
Monthly Risk Assessment form for Saltash RFC Youth Section.

Match and training session, Pitch Inspection.
Venue


            …………………………………………
Name and Position in club
…………………………………………

Date of inspection

…………………………………………

Playing/training area

Check that the area and surroundings are safe and free from obstacles.

Is the area fit and appropriate for activity?





Yes/No

(If NO, please outline unsafe equipment, who may be at risk and action to be taken, if any.)

Equipment

Check that it is fit and sound for activity and suitable for age group/ability.

Is the equipment safe and appropriate for activity?




Yes/No

Players
Check that the attendance register is up to date and any medical information and contact details are available. Check that players are appropriately attired for the activity.
Is/are the register(s) in order?







Yes/No

(If NO, please outline current state and action taken, if any.)

Are performers appropriately attired and safe for the activity?    


Yes/No

(If NO, Please outline unsafe equipment/attire and action taken, if any.)

Emergency points

Check that emergency vehicles can access the facilities, and that a working telephone is available with access to emergency numbers. (See Clubs Risk Assessment)

Are emergency access points checked and operational?  



Yes/No

(If NO, please outline the issues and action taken, if any.)

Is a working telephone available?  






Yes/No

(If NO, please outline the issues and action taken, if any.)

Safety Information.

Check that evacuation procedures are published and posted somewhere for all to see.  Ensure that volunteers and staff have access to information relating to health and safety.

Are emergency procedures published and accessible to those with responsibility for sessions in the club?













Yes/No

(If NO, please outline what is missing and action taken, if any.)

Does the club need to take any further action? (If YES, please specify.)
Signed……………………………  Name……………………………. Date………………..

Accident/Incident Report Form
To be completed in circumstances where an incident may need additional action at a later date or for clarification or investigation
1. Site where accident/incident took place: …………………………………………..……

2. Name of person in charge of session/competition: ……………………………...…….

3. Name of injured person: ………………………………………………………….………

4. Address of injured person: ……………………………………………………..………...

…………………………………………………………………………………………….…………

5. Date and time of accident/incident: ..………………………………………….………...

6. Nature of accident/incident: ..………………………………………………….…………

…………………………………………………………………………………….…………………

…………………………………………………………………………………………….…………

7. Give details of how and precisely where the accident/incident took place. Describe what activity was taking place, e.g. training game, getting changed, etc.

……………………………………………………………………………...………………………..

…………………………………………………………………………………………...…………..

8. Give full details of the action taken including any first aid treatment and the name(s) of the first aider(s):

……………………………………………………………………………………………………….
……………………………………………………………………………………………………….
9. Were any of the following contacted:


Police:  Yes / No
Ambulance:  Yes / No
Patent/Guardian:  Yes / No
10. What happened to the injured person following the accident/incident? (eg went home, went to hospital, carried on with session)

……………………………………………………………………………………...…….………….

11. All of the above facts are a true and accurate record of the accident/incident.

SIGNED……………………………………….   DATE……………………………..

NAME………………………………………….

Note: On completion of this form please forward copies to: Youth Chairman or Youth Secretary, Saltash RFC.
PAGE  
1

